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APPENDIX C: Use of Commercial Forms and Procedures for Small
Shipments

1. Commercial forms and procedures may be used to pay freight charges for small shipments that do not exceed
$1000.

2. Payment of transportation charges under the procedures outlined in 5 GAO 3017 must be billed by, and paid to,
the carrier of origin or freight forwarder. Charges may not be waived to any other carrier. Payment of transportation
charges to a carrier of origin will be based upon commercial forms and paid for by each NASA Center initiating
shipment.

3. Transportation Officers and Traffic Managers will ensure the establishment of a system or series of controls that
will preclude the making of duplicate payments.

4. All shipments remain subject to the terms and conditions set forth in the standard form of the U.S. Government
Bill of Lading and any other applicable contract or agreement, per 41 CFR Part 101-41, limiting authority to use
Government Bills of Lading.

5. A Commercial Bill of Lading will not be used for international shipments or for van shipments of household goods.
A Government Bill of Lading must be utilized.
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